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ABSENTEEISM 
1-1 
Bureau of National Affairs, Inc. 
Job absence and turnover control. Washington, 1981. 68p. (Personnel policies 
forum, survey no. 132) 
Descriptors: *Absenteeism / *Labor turnover / *Discipline / State government / 
Local government. 


Ie507 .B89j 


1-2 
Leon, Carol B. 
Employed but not at work: a review of unpaid absences. Monthly labor review, 
104:18-22, November 1981. 
Descriptors: *Absenteeism / *Absenteeism--Statistics. 


ASSESSMENT CENTERS 

1-3 

{Content validity of assessment center tests.] Academy of Management review, 
6:551-568, October 1981. 

Contents: Some problems with applying content validity evidence to assessment 
center procedures, by George F. Dreher and Paul R. Sackett; The assessment center 
and content validity: a reply to Dreher and Sackett, by Steven D. Norton; Some 
misconceptions about content-oriented validation: a rejoinder to Norton, by 
Paul R. Sackett and George F. Dreher. 

Descriptors: *Assessment centers--Administration--Evaluation / *Executives-- 


Selection / *Content validity / U.S. Equal Employment Opportunity Commission-- 
Rules and practice. 


ATTITUDE SURVEYS 
1-4 


Ie543 .B61s 
Blasingame, Margaret C. 


A selected bibliography on employee attitude surveys. Greensboro, N.C., Center 
for Creative Leadership, 1981. 42p. (Special report) 
Descriptors: *Attitude surveys--Bibliography. 


CAREER STAFFING 
1-5 
McCulloch, Kenneth J. 
Selecting employees safely under the law. Englewood Cliffs, N.J., Prentice-Hall, 
1981. 392p. 
Descriptors: *Selection--Law and legisiation / *Selection--Methods--Law and 
legislation / *Personnel administration--Law and legislation / Promotion / 
Discipline / Removal / Records administration / Reduction in force. 


Ie122 .M13s 


1-6 
Rubenfeld, Stephen and Michael Crino. 


Are employment agencies jeopardizing your selection process? Personnel, 58:70-77, 
September-October 1981. 


Descriptors: *Employment agencies / *Recruitment--Administration. 


CHANGE, ORGANIZATIONAL 

1-7 

Glassman, Alan M. and Sally McCoy. 
Organizational development in a social service agency: 
Public personnel management, 10: 324-332, Fall 1981. 


Descriptors: "Organization development--Case studies / Local government / 
Los Angeles (County). 


preparing for the future. 





CH ORGANIZA j (Cont'd) 
1-6 
March, James G. 


Footnotes to organizational change. Administrative science quarterly, 26:563-577, 
December 1981. 


Descriptors: *Change, Organizational. 


1-9 
Nadler, David A. 
Managing organizational change: an integrative perspective. Journal of applied 
behavioral science, 17:191-211, no. 2 1981. 
Descriptors: *Change, Organizational / *Change, Resistance to / *Change, 


’ 
Organizational--Case studies. 


1-10 Id72 .T22t 
Techniques of organizational change, by Ste« on R. Michael and others. New York, 
McGraw-Hill, 1981. 363p. 
Descriptors: *Change, Organizational dresses, essays, lectures / *Change, 
Organizational--Methods. 


CIVIL SERVICE, FEDERAL 
1-11 
McFeeley, 





courts. Public personnel management, 


j 


onage--Cases / Federal government / Local 


Toiv, Helene. 
What is merit? GAO review, 16:68-70, Spring 1981. 
Descriptors: *Civil service / Civil service reform / Federal government. 


CIVIL SERVICE, FOREIGN 
1-13 
Brimelow, Elizabeth. 
Women in the civil service. Public administration (Gt. Brit.), 59:313-335, 
Autumn 1981. 
Descriptors: *Great Britain--Civil service / *Women--Employment. 


1-14 
Howells, David. 
Marks and Spencer and the civil service: a comparison of culture and methods. 
Public administration (Gt. Brit.), 59:337-352, Autumn 1981. 
Descriptors: *Great Britain--Civil service. 


SERVICE 
1-15 Ie11.7 .P69i 
Plantey, Alain. 
The international civil service; law and management. New York, Masson, 1981. 456p. 
An updated English version of the author's Droit et Pratique de la Fonction 
Publique Internationale, originally published in 1977 by the Centre National de la 
Recherche Scientifique. 
Descriptors: *International civil servants / *International civil servants-- 
Personnel policies / *International agencies. 








COLLEGE GRADUATES 
1-16 
American Council on Education. 
Fact book for academic administrators. Washington, 1981. iv. 
Descriptors: *College graduates--Statistics / *Education, Higher--Statistics / 
*Universities and colleges--Statistics / College professors--Statistics. 


LB2371 .Am3f 


1-17 
Bureau of National Affairs, Inc. 
The comparable worth issue. Washington, 1981. 1144p. (Government Employee 
Relations Report no. 935) 
A BNA special report. 
Descriptors: *Pay rates / *Pay rates--Cases / *Women--Pay--Cases / Equal 
opportunity in employment. 


Ie52 .B89cm 


1-18 
Chen, Yung-Ping. 
The growth of fringe benefits: implications for social security. Monthly labor 
review, 104:3-10, November 1981. 
Descriptors: “Fringe benefits--Statistics / *Fringe benefits--Taxation / 


*Fringe benefits--Costs / Social security / Futures (of society) / Federal 
government. 


1-19 
Child care grows as a benefit. Business week, p. 60+, December 21, 1981. 
riptors: “Day care centers / Fringe benefits. 


1-20 
Connecticut Public Expenditure Council, Inc. 
Compensation of municipal officials in Connecticut, 1980-81. Hartford, 1981. 39p. 


Descriptors: “Municipal employees--Pay / *Mayors--Pay / Pay surveys / Local 
government. 


Ie59 .C76co 1980-81 


1-21 
Connecticut Public Expenditure Council, Inc. 
Full-time fire personnel in Connecticut; salaries, hours, vacations, pensions 
and other benefits, 1980-81. Hartford, 1981. 16p. 
Descriptors: *Fire fighters--Pay / *Fire fighters--Fringe benefits / Local 
government. 


Ie59 .C76fu 1980-81 


1=22 
Fischer, Russell G. 


Pay equity and the San Jose strike. Library journal, 106:2079-2085, November 1, 
1981. 


Interview with Patt Curia, a senior librarian and head of reference services 
at the San Jose Public Library. 


Descriptors: *Librarians--Pay / *Pay rates / *Women--Pay / Strikes / 
Municipal employees. 


1-23 
Hammer, Edson G., Mohammad Ahmadi and Lawrence P. Ettkin. 


Long-term forecasting of employee benefits: an impossible task? Personnel 
administrator, 26:30-34+, December 1981. 


Descriptors: “Fringe benefits--Surveys. 





COMPENSATION (Cont'd) 
1-24 
Harron, Meyer J. 
Another view of the merit pay system. Management (U.S. Office of Personnel 
Management), 2:18-20, Fall 1981. 
Descriptors: *Performance-based pay--Administration / *Performance-based pay-- 
Evaluation / *Middle managers--Pay / Supervisors--Pay / Federal government. 


1-25 
Hogler, Raymond L. 
Equal pay, equal work, and the United States Supreme Court. Labor law journal, 
32:737-744, November 1981. 
Descriptors: *Pay rates--Cases / *Women--Discrimination--Cases. 


1-26 Ie52 .J63f 
Johnson & Higgins. 


Flexible compensation: it could work for your benefit. New York, 1981. 6p. 
(Benefit bulletin 81-17) 
Descriptors: *Compensation / *Fringe benefits / *Compensation administration. 


1-27 
Lindsey, Fred D. 
Employe benefits’ bigger bite. Nation's business, 69:75-76, December 1981 
Descriptors: *Fringe benefits--Surveys / *Fringe benefits--Costs. 


1-28 
Maas, Joe. 
Merit pay--potentials and pitfalls; SBA's experience. Performance (U.S. Office of 
Personnel Management), 2:1-4, December 1981. 
Based on a speech by Joe Maas, Director of Personnel, U.S. Small Business 
Administration, and principal architect of SBA's merit pay system. 
Descriptors: *Performance-based pay--Administration--Evaluation / *Performance- 
based pay--Case studies / U.S. Small Business Administration / Middle managers-- 
Pay / Supervisors--Pay / Federal government. 


1-29 
Pfeffer, Jeffrey and Jerry Ross. 
Unionization and income inequality. Industrial relations, 20:271-285, Fall 1981. 
Descriptors: *Union members--Pay / *Pay research / *Pay rates--Research / 
Afro-Americans--Pay--Research. 


1-30 
Schonberger, Richard J. and Harry W. Hennessey, Jr. 
Is equal pay for comparable work fair? Personnel journal, 60:964-968, December 1981. 
Descriptors: *Pay rates--Administration--Evaluation. 


1-31 Ie711.2 .Un35f 1979/80 
U.S. Office of Personnel Management. 
Federal fringe benefit facts, 1980. Prepared by Compensation Group. Washington, 
U.S. Govt. Print. Off., 1981. 42p. 
escri rs: *Retirement--Statistics / *Insurance, Health--Statistics / 
*Insurance, Life--Statistics / Retirees--Insurance--Statistics / Federal 
government. 





COMPENSATION (Cont'd) 
1-32 
U.S. Office of Personnel Management. 
Salary table no. 67, executive branch cf the government. Prepared by Compensation 
Group. Washington, U.S. Govt. Print. Off., 1981. 27p. (OPM doc. 124048-6) 
Descriptors: *Pay tables / Federal government. 


Ie55 .Un35ga 1981 


1-33 

U.S. President, 1981- (Ronald Reagan) 
Federal civilian and military pay increases; message to the Congress transmitting 
the reports [of the Pay Agent and the Advisory Committee on Federal Pay]. 


November 16, 1981. Weekly compilation of Presidential documents, 17: 1262-1263, 
November 23, 1981. 


ri rs: *Pay increases / *Pay comparability / Federal government. 


1-34 
Virginia. Employment Commission. 
Wage rates & fringe benefits for selected occupations paid by Virginia manufacturers, 
1981. Richmond, 1981. 136p. 
Descriptors: *Office workers--Pay / *Blue collar workers--Pay / *Fringe 
benefits--Surveys / Pay surveys / Local government. 


Ie537 .V8iw 1981 


1-35 
Wilson, Guy. 


Comparable worth--a socioeconomic issue for the eighties. GAO review, 16:46-49, 
Fall 1981. 


Descriptors: *Pay rates / *Pay rates--Bibliography / Women--Pay. 


1-36 


Consultants: new target for budget trimmers. U.S. news & »~ld report, 91:39-40, 
December 21, 1981. 
Descriptors: *Government consultants--Utilization / Conflict of interest / 
Federal government. 


1-37 
Czarnecki, Gerald W. 


The case for internal consulting. Journal of systems management, 32:6-13, 
November 1981. 


Descriptors: *Management consultants--Utilization. 


1-38 
Kelley, Robert E. 


Consulting; the complete guide to a profitable career. New York, Scribner's, 
1981. 258p. 


Descriptors: *Consultants / *Management consultants. 


Id43 .K28c 


1-39 
Thomson, Harvey A. 


Consulting for results. Business horizons, 24:62-65, November-December 1981. 
Descriptors: *Management consultants. 





COUNSELING 
1-40 
DiNuzzo, Theresa M. and E. L. Tolbert. 
Promoting the personal growth and vocational maturity of the re-entry woman: a 
group approach. Journal of the National Association for Women Deans, Administrators, 
& Counselors, 45:26-31, Fall 1981. 
Descriptors: *Women--Counseling / *Group counseling. 


ELECTRONIC DATA PROCESSING--EFFECTS 
1-41 
Kraemer, Kenneth L., William H. Dutton and Alana Northrop. 
The management of information systems. New York, Columbia University Press, 
1981. 416p. 
Descriptors: *Electronic data processing departments--Management / *Information 
systems--Administration--Evaluation / Local government. 


Id201 .K85m 


EMPLOYEE CONDUCT 
1-42 
Cherrington, David J. and J. Owen Cherrington. 
The climate of honesty in retail stores. Provo, Utah, 1981. 30p. 


Prepared for presentation at the American Psychological Association annual 
meeting in Los Angeles, 1981. 
Descriptors: *Employee conduct--Research / *Employee theft--Research. 


Ie478 .C42c 


1-43 
Halatin, T. J. 
Plan to avoid the holidaze. Supervision, 43:9-10, November 1981. 
Descriptors: *Holidays / *Employee conduct. 


1-44 
Orentlicher, Diane F. 
Snepp v. United States: the CIA secrecy agreement and the first amendment. 
Columbia law review, 81:662-706, April 1981. 
Descriptors: *Federal employees--Civil rights / *Information policy-- 


Cases / *Terms of employment--Cases / U.S. Central Intelligence Agency / 
Federal government. 


1-45 
Tersine, Richard J. and Roberta S. Russell. 


Internal theft: the multi-billion-dollar disappearing act. Business horizons, 
24:11-20, November-December 1981. 


Descriptors: *Employee theft. 


1-46 
U.S. General Accounting Office. 
Fraud in government programs: how extensive is it? how can it be controlled? 
Report to the Congress by the Comptroller General of the United States. Washington, 
U.S. Govt. Print. Off., 1981. 3v. (B-201976) 
Descriptors: *Fraud / *Employee conduct / *Audits, Internal / Administrative 
agencies--Administration--Evaluation / Fraud--Control / Federal government. 


Id78 .Un58f 





EMPLOYEE CONDUCT (Cont'd) 
1-47 Ie478 .Un679w 
U.S. Merit Systems Protection Board. 
Whistleblowing and the Federal employee; blowing the whistle on fraud, waste, 
and mismanagement--who does it and what happens. Prepared by Office of Merit 
Systems Review and Studies. Washington, U.S. Govt. Print. Off., 1961. Iv. 
Descriptors: *Whistleblowing / *Federal employees--Attitudes / Fraud / Federal 
government. 


\y ) ME C 

1-48 

CRT viewing; I and II. Human factors, 23:385-437, August 1981; 23:515-586, 
October 1981. 

Partial contents: An investigation of health complaints and job stress in 
video display operations, by Michael J. Smith and others; Evaluation of work 
station design factors in VDT operations, by Lambert W. Stammerjohn, Michael J. 
Smith and Barbara G. Cohen; A radiation and industrial hygiene survey of video 
display terminal operations, by William E. Murray; Visual fatigue and occupational 
stress in VDT operators, by Marvin J. Dainoff, Alan Hopp and Peter Crane; 
Qualification of inspectors for subjective testing by constellation graph, by 
Hiroshi Ohta; Training programs for inspection, by S. J. Czaja and C. G. Drury; 
Aging and pretraining in industrial inspection, by S. J. Czaja and C. G. Drury; 
Visual fatigue and cathode ray tube display terminals, by Ronald R. Mourant, 

Raman Lakshmanan and Roongrojn Chantadisai; Effects of visual display units on 

the eyes: a bibliography (1972-1980), by Richard A. Matula. 
Descriptors: *Health, Employee / *Stress, Psychological / *Working conditions / 
Electronic data processing personnel. 


1-49 
Eastman, Janet. 
How you can beat job burnout. Parade, p. 12+, November 22, 1981. 
Descriptors: *Stress, Psychological / *Fatigue, Mental / *Mental health / 


Relaxation techniques / Diet / Physical fitness. 


1-50 
LaRosa, Judith H. and Deborah Ziska. 
Lowering employe blood pressure--and costs. Nation's business, 69:72+, 
December 1981. 
Descriptors: *Health, Employee--Case studies / Absenteeism control--Methods / 
Medical care--Costs / Heart--Diseases. 


1-51 
Rosellini, Lynn. 
Federal cuts increasing workers' stress levels. New York times, 131:A28, 
December 16, 1981. 
Descriptors: *Stress, Psychological / *Reduction in force--Psychological 
aspects / Federal employees / Federal government. 


1-52 
Tabor, Martha. 
Uses and limitations of male/female data. Occupational health & safety, 
50: 38-44+, November 1981. 
Descriptors: *Health, Employee / *Women--Employment / *Stress, Psychological / 
Mothers--Employment / Occupational diseases / Accidents. 





EMPLOYEES' COMPENSATION 
1-53 
Oxfeld, Eric J. 
Putting ‘work' back into workers' compensation. Occupational health & safety 
(safety edition), 50:80-83, September 1981. 
escri rs: *Employees' compensation--Administration. 


EQUAL OPPORTUNITY IN EMPLOYMENT 
1-54 
Beeson, Mary. 
n nv ivision: first amendment 


establishment clause challenge to Title VII's mandated accommodation of religion. 
Northwestern University law review, 76:487-518, October 1981. 


Descriptors: *Religious discrimination--Cases / *Union security--Cases. 


1-55 
Jreisat, J. E. and F. W. Swierczek. 
Affirmative action in public administration in the South: a human resources 
approach. Southern review of public administration, 5:148-161, Summer 1981. 
Descriptors: *Afro-American political executives / *Afro-Americans-- 
Employment. 


1-56 
McKinney, T. Charles. 


Employee relations, religion and the Constitution. Personnel journal, 60:920-921, 
December 1981. 


Descriptors: *Religious discrimination--Cases. 


1-57 


Ie152 .M27n 
Maguire, Daniel C. 


A new American justice; ending the white male monopolies. Garden City, N.Y., 
Doubleday, 1980. 218p. 


Descriptors: *Affirmative action / *Affirmative action--History / *Minority 
groups--Discrimination / Equal opportunity in employment. 


1-58 
Novick, Melvin R. 


Burden of proof/burden of remedy. Public personnel management, 10:333-342, 
Fall 1981. 

An edited and expanded version of the keynote address presented at the 
International Personnel Management Association Assessment Council meeting, 
May 11, 1981. 


*affirmative action / *Selection--Methods / *Discrimination / 
Tests / Administrative agencies--Rules and practice. 


1-59 
U.S. Commission on Civil Rights. 
Affirmative action in the 1980s: dismantling the process of discrimination; a 
statement... Washington, U.S. Govt. Print. Off., 1981. 56p. (Clearinghouse 
publication 70) 
Rescriptors: "Affirmative action / *Civil rights / *Equal opportunity in 
employment. 


Ie152 .Un365af 





EQUAL OPPORTUNITY IN EMPLOYMENT (Cont'd) 
1-60 Ie152 .Un472ea 1979 
U.S. Equal Employment Opportunity Commission. 
Equal employment opportunity report - 1979; job patterns for minorities and women 
in private industry. Washington, U.S. Govt. Print. Off., 1981. av. 
Descriptors: *Women--Employment--Statistics / *Minority group women-- 
Employment / Afro-American women--Employment / Hispanic-Americans--Employment-- 
Statistics / Indians--Employment--Statistics. 


1-61 
Gest, Ted. 
Is Federal ethics law really working? U.S. news & world report, 91:53, December 21, 
1981. 
Descriptors: *Ethics--Law and legislation / *U.S. Office of Government Ethics / 
Federal government. 


EXECUTIVES 
1-62 
Finkle, Arthur L., Herbert Hall and Sophia S. Min. 
Senior executive service: the state of the art. Public personnel management, 
10:299-312, Fall 1961. 
Descriptors: *Senior executive service--Administration / *Senior executive 
service--Comparative studies / Federal government / State government / 
California / Minnesota / Oregon / Wisconsin / Iowa. 


1-63 
Lang, John S. and others. 
The 5,994 supercrats who decide your fate. U.S. news & world report, 
November 30, 1981. 
Descriptors: *Senior executive service--Case studies / Federal government. 


o 


1-64 
Stern, Allan D. 
Retaining good managers without golden handcuffs. Business horizon 
November-December 1981. 
Descriptors: *Executives--Mobility--Control / *Executive compensation / 
*Organizational commitment / Executive succession / Executives--Motivation / 
Labor turnover control--Methods / Deferred compensation. 


EXECUTIVES--ABILITIES AND CHARACTERISTICS 
1-65 
Gaul, Annette. 
Why do executives leave the Federal service? Management (U.S. Office of Personnel 
Management), 2:13-15, Fall 1981. 
Annette Gaul is a writer/editor in the Office of Public Affairs, U.S. Office of 
Personnel Management. 
Descriptors: *Executives--Attitudes / *Senior executive service--Administration-- 
Evaluation / *Resignation / Attitude surveys / Federal government. 


1-66 
Horovitz, Bruce. 
When should an executive lie? Industry week, 211:80-81+, November 16 


Descriptors: *Executives--Characteristics / *Reliability / Trust ( 
Lie detectors and detection. 





EXECUTIVES--ABILITIES AND CHARACTERISTICS (Cont'd) 
1-67 
Kerin, Roger A. 
Where they come from: CEOs in 1952 and 1980. Business horizons, 24:66-69, 
November-December 1981. 
Descriptors: *Executives--Characteristics. 


1-68 
McCabe, Douglas M. 
Strategy and tactics: military analogies for human resources managers. Personnel 
journal, 60:958-963, December 1981. ’ 
Originally published as "Corporate strategy and tactics: military analogies” in 


Concepts, The Journal of Defense Systems Acquisition Management, Summer 1981. 
escri rs: *Executives--Abilities / *Executives--Characteristics / 
*Management principles. 


1-69 
Maccoby, Michael. 
The leader; a new face for American management. New York, Simon and Schuster, 
1981. 284p. 
Descriptors: *Executives--Abilities / *Leadership / *Organizational 
effectiveness. 


1d34 .M13L 


1-70 
Margerison, Charles and Ralph Lewis. 
Mapping managerial styles. International journal of manpower (Gt. 
2:1-24, no. 1 1981. 
Descriptors: *Executives--Characteristics / *Leadership style 
Self-evaluation. 


1-71 
Rosen, Benson, Mary E. Templeton and Karen Kichline. 
The first few years on the job: women in management. isiness horizons, 24: 
November-December 1981. 
escri rs: *Women executives--Characteristics / 
Comparative studies / Women--Discrimination / Executi 
Executives--Motivation. 


*Executives--Characteri 
Vv 


es--Attitudes / 


1-72 
Shockley-Zalabak, Pamela. 
The effects of sex differences on the preference for utilization of conflict 
styles of managers in a work setting: an exploratory study. Public p 
Management, 10:289-295, Fall 1981. 
Descriptors: *Executives--Characteristics--Research / *wWomen executives-- 
Characteristics / *Group conflict / Intergroup conflict. 


ersonnel 


1-73 
Staw, Barry M. 
Academy of Management review, 
6:577-587, October 1981. 
Descriptors: *Executives--Attitudes--Research / Decision-making--Research / 
Executives--Abilities / Leadership. 





EXECUTIVES--ABILITIES AND CHARACTERISTICS (Cont'd) 
1-74 
Villadsen, Alice W. and Martha W. Tack. 
Combining home and career responsibilities: the methods used by women executives 
in higher education. Journal of the National Association for Women Deans, 
Administrators, & Counselors, 45:20-25, Fall 1981. 
Descriptors: *Women executives--Characteristics. 


EXECUTIVES--COMPENSATION 
1-75 
Brinks, James T. 


Executive compensation: crossroads of the '80s. Personnel administrator, 
26: 23-28+, December 1981. 


Descriptors: *Executives--Pay / *Executives--Fringe benefits / Stock options / 
Executive perquisites / Deferred compensation. 


1-76 
Cumming, Charles M. 


Executive pay and its new wrinkles. Best's review (life/health insurance edition), 
82:22+, November 1981. 


Descriptors: *Executive compensation / Pay compression / Pay surveys / 
Insurance companies. 


1-77 
Ellig, Bruce R. 
Executive compensation--a total pay perspective. New York, McGraw-Hill, 1982. 
343p. 
Descriptors: *Executive compensation--Administration--Evaluation / *Executives-- 
Pay--Administration / Perquisites / Bonus system. 


Ie53 .Ex3EL4e 


1-78 
Friedman, Selma. 


Administrative salaries continue to climb. Administrative management, 42:29-32+, 
December 1981. 


Descriptors: *Executive compensation--Statistics / *Pay surveys / *Executives-- 
Characteristics--Statistics. 


1-79 
Lindroth, Joan. 


Inflation, taxes and perks: how compensation is changing. Personnel journal, 
60:934-940, December 1981. 


Descriptors: *Executive perquisites / *Compensation administration / Fringe 
benefits. 


1-80 
McLaughlin, David J. 


Reinforcing corporate strategy through executive compensation. Management review, 
70:8-15, October 1981. 


Descriptors: *Executive compensation--Administration / Financial incentives / 
Executives--Motivation. 





EXECUTIVES--COMPENSATION (Cont'd) 
1-81 Ie53 .Ex3P32e 
Peat, Marwick, Mitchell & Co. 
Executive compensation in Washington area high technology companies. Washington, 
1981. lv. 
Descriptors: *Executive compensation / *Executive compensation--Statistics / 
*Stock options. 


Sauter, John V. 
Role of the PRB in the bonus decision: pitfalls to avoid. Public personnel 
management, 10:296-298, Fall 1981. 
Jol V. Sauter was sponsored by the U.S. Office of Personnel Management as a 
post doctoral researcher. 
= Performance Review Board. 
Descriptors: *Executives--Evaluation--Administration--Evaluation / *Senior 
executive service--Administration / Bonus system--Administration / Federal 


government. 


EXECUTIVES--HEALTH AND MEDICAL CARE 


R2 


say about stress. Supervisory management, 26:35-39, November 


*Executives--Health / *Stress, Psychological. 


a real threat to human resources managers. Personnel, 58:25-32, 
ember=-October 1981. 
riptors: *Executives--Health / *Executives--Mental health / *Stress, 
shological / Personnel directors--Characteristics. 


VES--RECRULTMENT 





A 


Thomas A. 


an executive search fails. Personnel journal, 60:922-923, December 1981. 
Descriptors: *Executives--Recruitment / *Executive recruiters. 


EXECUTIVES--RESPONSIBILITIES 





agency lobbyists mastering the difficult art of ‘Congressional liaison.' 
sional Quarterly weekly report, 39:2387-2392, December 5, 1981. 
*Political executives--Responsibilities / *Lobbying / Lobbying-- 
government. 


Peterson, Dan. 
Role and function of the safety manager. Occupational health & safety (safety 
edition), 50:63-65, September 1981. 

Descriptors: *Executives--Responsibilities / *Safety--Administration. 





EXECUTIVES--SELECTION AND TESTS 
1-88 
Weldon, Thomas D. and Norman R. Weldon. 


Meeting expectations: new MBAs and their employers. Business horizons, 24:30-34, 
November-December 1981. 


Descriptors: *Executives--Selection / *Master of business administration 


degree recipients--Utilization / Management development / Executives--Motivation / 
Mentors / Trainees--Selection. 


1-89 
Hoy, Frank, W. Wray Buchanan and Bobby C. Vaught. 


Are your management development programs working? Personnel journal, 60:953-957, 
December 1981. 


Descriptors: *Management development--Administration / *Executives--Training-- 
Administration / Self-evaluation. 


FREEDOM OF INFORMATION 


1-90 Ref. Ia21 .Un35i 1981 (Dec.) 
U.S. Office of Personnel Management. 

Index to information, December 1981 supplement to the June 1980 issue. . Prepared 

by The Library. Washington, U.S. Govt. Print. Off., 1981. 41p. (OPM document 

no. 1) 


riptors: *Government publications--Indexes / Federal government. 


GRIEVANCES AND APPEALS 
1-91 
White, Robert N. 
State grievance and appeals systems: a survey. Public personnel management, 
10: 313-323, Fall 1981. 
Descriptors: *Grievances--Procedures--Comparative studies / State government / 


Utah. 


GROUP RELATIONS 
1-92 
Cohen, Jonathan, Janice Ruffin and Linda Hillman. 


Training and education in group relations: some characteristics of the learning 
environment. Human relations, 34:731-741, September 1981. 
Descriptors: *Group relations training. 


1-93 
Brown, Dale. 


A job worth doing: one program that emphasizes advancement beyond sheltered work. 
Disabled USA, 4:21-23, no. 9-10 1981. 


Descriptors: *Sheltered workshops / *Handicapped--Employment / *Handicapped-- 
Rehabilitation. 


S/I 


1-94 
Conrad, Voris R. and Veronica M. Leona. 


Hiring your first handicapped person. Journal of cooperative education, 18:50-57, 
Fall 1981. 


Descriptors: *Physically handicapped--Employment. 


S/I 





HANDICAPPED (Cont'd) 
1-95 
“Every tub has got to sit on its own bottom." Management (U.S. Office of Personnel 
Management), 2:9-12, Fall 1981. 
Interview with Harold O'Flaherty, Executive Director of the Federal Interagency 
Committee for the International Year of Disabled Persons. 
Descriptors: *Handicapped--Employment / Executives--Abilities / Federal 
government. 


1-96 
Heller, Dorothy K. 


Micros bring employment, dignity and hope to the handicapped. InfoWorld, 3:25, 
December 14, 1981. 


Descriptors: *Handicapped--Employment--Case studies / Office location / 
Electronic data processing personnel. 


1-97 
Ruffner, Robert H. 
Just where's the barrier? A new look at employer attitudes. Disabled USA, 
4:3-6, no. 9-10 1981. 
escri rs: *Physically handicapped--Employment / *Physically handicapped-- 
Training. 


1-98 1d228.9 .Un85r 
U.S. Public Health Service. 
The recurrent shortage of registered nurses: a new look at the issues. Washington, 
U.S. Govt. Print. Off., 1981. 28p. (DHHS publication no. (HRA) 81-23) 
Descriptors: *Nurses--Workforce planning / *Nurses--Pay. 


1-99 
Casner-Lotto, Jill. 
At Prudential: a ten year track record in new work schedules. World of work 
report, 6:89+, December 1981. 
=} i rs: *Shorter workweek--Case studies / *Flexible working hours-- 
Case studies. 


1-100 
Golembiewski, Robert T. 
Testing for demographic covariants of a decay rate in long-run effects of 


flexible workhours program. Southern review of public administration, 5:200-209, 
Summer 1981. 


Descriptors: *Flexible working hours--Research. 


1-101 Ie488 .N72n 
Nollen, Stanley D. 
New work schedules in practice; managing time in a changing society. New York, 
Van Nostrand Reinhold, 1982. 281p. 
Descriptors: “Flexible working hours / *Job sharing / *Shorter workweek / 
Federal government / State government. 








JOB SATISFACTION (Cont'd) 
1-110 
Martin, Thomas N. 
A path analytic model of human capital and organizational job characteristics on 
female job satisfaction. Human relations, 34:975-988, November 1981. 
Descriptors: *Job satisfaction research / *Women employees. 


1-111 
O'Reilly, Charles A., III and David F. Caldwell. 
The commitment and job tenure of new employees: some evidence of postdecisional 
justification. Administrative science quarterly, 26:597-616, December 1981. 
Descriptors: *Job satisfaction research / *Master of business administration 


degree recipients--Attitudes / *New employees--Attitudes / Labor turnover-- 
Research. 


1-112 
Pearce, Jone L. 
Bringing some clarity to role ambiguity research. Academy of Management review, 
6:665-674, October 1981. 
Descriptors: *Job satisfaction research / *Role conflict--Research / 
Organizational behavior. 


1-113 
Vecchio, Robert P. 
Situational and behavioral moderators of subordinate satisfaction with supervi- 
sion. Human relations, 34:947-963, November 1981. 
Descriptors: *Job satisfaction research / *Supervisors--Abilities / 
Supervision / Role conflict. 


LABOR-MANAGEMENT RELATIONS 

1-114 

Bloom, David E. 
Is arbitration realiy compatible with bargaining? Industrial relations, 20:233-244, 
Fall 1981. 


Descriptors: *Arbitration--Theory / *Collective bargaining--Theory / Models 
and modelmaking. 


1-115 

Dodosh, Mark N. 
Companies increasingly ask labor to give back past contract gains. Wall Street 
journal, 198:21, November 27, 1981. 


Descriptors: *Labor-management relations / Pay / Employee rules / Fringe 
odenefits. 


1-116 
Ogden, S. G. 
The reform of collective bargaining: a managerial revolution? Industrial relations 
journal (Gt. Brit.), 12:30-42, September-October 1981. 
Descriptors: *Collective bargaining--Research / *Collective bargaining-- 
Case studies / Great Britain. 





LABOR TURNOVER 
1-117 
Watson, Charles A. and Albeno P. Garbin. 
The job selection process: a conceptual rapprochment of labor turnover and 
occupational choice. Human relations, 34:1001-1011, November 1981. 
Descriptors: “Labor turnover--Research / Occupational choice--Research. 


1-118 
Johnston, Robert W. 
Leader-follower behavior in 3-D, part 2. Personnel, 58:50-61, September- 
October 1981. 
Second of two-part series. Part 1 appeared in Personnel, 58:32-42, July- 
August 1981 (Personnel Literature, item 10-149, October 1981). 
Descriptors: *Leadership theory / *Human relations. 


LEAVE 
1-119 
Levine, Hermine Z. 
Time-off-with-pay practices. Personnel, 58:4-12, September-October 1981. 
Descriptors: *Leave / *Fringe benefits--Surveys / Holidays / Vacations / 
Sick leave / Maternity leave / Jury duty leave / Military leave. 


1-120 
Gilsdorf, Jeanette W. and Martha H. Rader. 
Time management--but what about your people? Supervision, 43:6-8, November 1981. 
Descriptors: *Time management / Supervisors--Responsibilities. 


1-121 Id22.9 .T37m 
Thompson, Marilyn T. 


Management information: where to find it. Metuchen, N.J., Scarecrow, 1981. 272p. 
j *Management--Bibliography / *Personnel administration-- 


Descriptors 
Bibliography. 


MANAGEMENT BY OBJECTIVES 
1-122 
Lowden, Janet. 


A bureaucrat who made a difference--for the better. GAO review, 16:23-27, 
Fall 1981. 


Interview with George Turcott, former associate director, U.S. Bureau of Land 
Management. 


Descriptors: "Management by objectives--Case studies / *Executives-- 


Evaluation--Case studies / *Executives--Abilities--Case studies / Federal 
government. 


1-123 
Anderson, John C., George T. Milkovich and Anne Tsui. 


A model of intra-organizational mobility. Academy of Management review, 6:529-538, 
October 1981. 


Descriptors: *Mobility, Occupational--Research / Literature reviews. 





M (Cont'd) 
1-124 
Jacobs, David. 
Toward a theory of mobility and behavior in organizations: an inquiry into the 
consequences of some relationships between individual performance and organiza- 
tional success. American journal of sociology, 87:684-707, November 1981. 
criptors: “Labor mobility--Research / Organizational characteristics / 
Performance errors / Promotion / Police--Evaluation / College professors-- 
Evaluation / Sales workers--Evaluation / Airplane pilots--Evaluation. 


MOTIVA N 
1-125 
Gaul, Annette. 
Some practical pointers on motivation. Management (U.S. Office of Personnel 
Management), 2:16-17, Fall 1981. 
nnette Gaul is a writer/editor in the Office of Public Affairs, U.S. Office of 
Personnel Management. 
Descriptors: *Motivation--Methods / *Executives--Abilities. 


1-126 

Nirenberg, John. 
Constraints to effective motivation. Supervisory management, 26:24-29, November 
1961. 

Descriptors: *Motivation / *Supervisors--Responsibilities / Supervisors-- 

s / Working climate. 


+ 
= 
Attitude 


1-127 
Scholl, Richard W. 
Differentiating organizational commitment from expectancy as a motivating force. 
Academy of Management review, 6:589-599, October 1981. 
Descriptors: *Motivation research / *Organizational commitment--Research / 
Expectancy theory. 


PATIONS AND OCCUPATIONAL CHOICE 
1-128 
August, Arlene. 
Secretary: obsolete or indispensable. Secretary, 41:10-11, November-Deceomber 
1981. 
Descriptors: *Secretaries--Responsibilities. 


1-129 
Goss, Galen L. 
Foreign language--a vital role in the Federal government. GAO review, 16:64-67, 
Spring 1981. 
Descriptors: “Languages and vocational opportunities / Overseas personnel / 
Qualifications / Federal government. 


1-130 Te438 .LOJ94a 
Julian, Charles A. 
An analysis of factors influencing the career choice of librarianship. Arlington, 
Va., Educational Resources Information Center, 1979. 36p. (ED 191 448) 
Descriptors: *Occupational choice / *Librarians--Attitudes / *Librarians-- 
Characteristics. 





OCCUPATIONS AND OCCUPATIONAL CHOICE (Cont'd) 

1-131 Z665 .M31ma 
Manpower requirements for scientific and technical communication: an occupational 
survey of information professionals. Prepared by Anthony Debons and others. 

Springfield, Va., National Technical Information Service, 1980. 239p. 
(PB80-221849) 
A research project of the University of Pittsburgh in conjunction with King 
Research Incorporated sponsored by the National Science Foundation. 
Descriptors: *Information specialists--Responsibilities / *Information 
specialists--Employment / Federal government / State government / Local 
government. 


1-132 
Taylor, Ronald A. 
Where hot new careers will open in the '80s. U.S. news & world report, 91:70-71, 
December 7, 1981. 
Descriptors: *Career opportunities / Futures (of society). 


1-133 HQ1061 .W58e 
White House Conference on Aging. 
Chartbook on aging in America, compiled by Carole Allan and Herman Brotman. 
Washington, U.S. Govt. Print. Off., 1981. 1411p. 
At head of title: The 1981 White House Conference on Aging. 


Descriptors: *Older worker--Statistics / *Aged--Statistics / *Aged-- 
Conferences. 


ORGANIZATIONS 
1-134 
Cameron, Kim S. and David A. Whetten. 
Perceptions of organizational effectiveness over organizational life cycles. 


Administrative science quarterly, 26:525-544, December 1981. 
Descriptors: *Organizational effectiveness / *Organizations--Research. 


1-135 HD60 .C8ic 
Corporations and their critics; issues and answers to the problems of corporate 


social responsibilities, edited by Thornton Bradshaw and David Vogel. New York, 
McGraw-Hill, 1981. 285p. 


Descriptors: *Organizations--Climate--Addresses, essays, lectures / 
*Industry--Social aspects--Addresses, essays, lectures / *Corporations-- 
Addresses, essays, lectures / Affirmative action / Safety. 


1-136 
Osborn, Richard N., James G. Hunt and Lawrence R. Jauch. 
Organization theory: an integrated approach. New York, Wiley, 1980. 61ip. 
Descriptors: *Organizations--Theory--Textbooks / *Organizations--Theory-- 


Case studies / *Organizational characteristics--Textbooks / Organizations-- 
Climate / Leadership style. 


Id72 .0sio 


1=137 
Kendall, D. W. 
Repatriation: an ending and a beginning. Business horizons, 24:21-25, 
November-December 1981. 
Descriptors: *Repatriation / *Overseas executives. 





PARTICIPATIVE MANAGEMENT 
1-138 
American Society for Quality Control. 
Quality circles and...quality of work life, compiled by Technical Services 
department. Revised and edited by Debra Owens. Milwaukee, Wis., 1981. 40p. 
Descriptors: *Quality circles--Bibliography / *Quality circles--Information 
sources / *Consultants--Directories / Problem solving--Group method / Small 
groups. 


1-139 
Gudenberg, Harry R. 
Codetermination: wave of the future? Personnel journal, 60:969-971, December 1 


"30s, edited by 





Herbert R. Northrup and Richard L. Rowan, 1981. 
Descriptors: *Works councils / *Participative management Germany (West). 


1-140 
Kanarick, Arnold. 
The far side of quality circles. Management review 
Descriptors: *Quality circles--Case studies. 


PERF AT 
1-141 


Blasingame, Margaret C., Katie R. Schneider and Don 
Performance appraisal bibliography of recent public 
Greensboro, N.C., Center for Creative Leadership, 


Descriptors: *Performance evaluation--Bibliography. 


1-142 
Brett, Randall and Alan J. Fredian. 
Performance appraisal: the system is 
26:61-66+, December 1981. 
Descriptors: *Performance evaluation--Admini 
Administration. 


1-143 
DeVries, David L. and others. 
Performance appraisal on the line. New York, Wiley, 1981. 160p. 
Descriptors: “Performance evaluation / *Performance evaluation--Admi 
*Performance evaluation--History. 


1-144 
Thompson, Duane. 
Performance appraisal and the Civil Service Reform Act. 
management, 10:281-288, Fall 1981. 
Descriptors: *Performance evaluation / *Management by objec / *Performance 
evaluation--Cases / Discrimination--Cases / Promotic / Federal 
government. 


1-145 
Wooten, Bob. 
Using appraisals to set objectives. Supervisory management, 26:30-34, November 195 


Descriptors: "Performance evaluation / *Management by objectives / Performance 
evaluation--Forms. 


1961. 


4 





PERSONNEL ADMINISTRATION 
1-146 Ie11 .C18¢ 
Career issues in human resource management, edited by Ralph Katz. Englewood Cliffs, 
N.J., Prentice-Hall, 1982. 207p. 
Descriptors: *Personnel administration--Addresses, essays, lectures / 
*Employee development--Addresses, essays, lectures / *Career planning-- 
Addresses, essays, lectures. 


1-147 Ia11 .C76en 
Contemporary public administration, edited by Thomas Vocino and Jack Rabin. New York, 
Harcourt Brace Jovanovich, 1981. 490p. 
Partial contents: Chap. 11, Personnel in the public service, by James S. 
Bowman . 
ri rs: *Personnel administration / *Public administration / Bureaucracy / 
Collective bargaining / Federal government. 


1-148 Ie11 .M3ima 
Managing personnel and human resources; strategies and programs, by Herbert G. 
Heneman, III and others. Homewood, Ill., Dow Jones-Irwin, 1981. 409p. 
Descriptors: *Personnel administration / *Employee development / Recruitment / 
Job design / Interviewing / Scheduling / Job analysis. 


1-149 
Pernick, Robert. 
An integrated approach to human resource management. GAO review, 16:71-78, 
Spring 1981. 
escri rs: *Personnel administration--Case studies / Models and modelmaking / 
Personnel information systems / U.S. General Accounting Office / Federal 
government. 


1-150 
Rowland, Kendrith M. and Scott L. Summers. 


Human resource planning: a second look. Personnel administrator, 26:73-80, 
December 1981. 


Part 1 of a two-part series. 
Descriptors: *Personnel departments / *Personnel administration--Planning / 
Corporate planning / Workforce planning / Surveys. 


1-151 Iei1 .Sch5h 
Schneider, Katie R. 


Human resource accounting: a comprehensive bibliography. Greensboro, N.C 
Center for Creative Leadership, 1981. 25p. (Special report) 
Descriptors: *Human resource accounting--Bibliography. 


1-152 Ie11 .T67h 
Tracey, William R. 
Human resource development standards; a self-evaluation manual for HRD managers 
and specialists. New York, AMACOM, 1981. 598p. 
Partial contents: Appendix A, Sources of U.S. government-sponsored training. 
Descriptors: *Personnel administration--Evaluation / *Employee development-- 
Administration--Evaluation / *Training--Directories. 





PERSONNEL ADMINISTRATION (Cont'd) 
1-153 HF5437 .Un25p 
U.S. Office of Management and Budget. 

Proposal for a uniform Federal procurement system; draft. Washington, 1981. iv. 


Partial contents: Sect. 5, Building professionalism in the procurement work 
force. 


Descriptors: *Purchasing, Government / *Employee development / Recruitment / 
Performance evaluation / Federal government. 


POSITION MANAGEMENT 
1-154 
Feaver, Douglas B. 
Playing the numbers on Federal employees. Washington post, p. A17, November 23, 
1981. 
escriptors: *Position management / *Federal employees--Statistics / 
*Contractor personnel--Statistics / Workforce planning / Federal government. 


1-155 
Barrett, Derm. 
Productivity programs: nurturing the climate for creativity and innovation. 
Business quarterly (Canada), 46:55-62, Autumn 1981. 
Descriptors: *Productivity improvement / Productivity improvement-- 
Administration / Innovation / Teamwork / Scanlon plan. 


1-156 
The coming industrial miracle. U.S. news & world report, 91:52-60, November 30, 1981. 


Partial contents: A drive to produce more for less; Big talent search among 
rank and file. 


Descriptors: *Productivity improvement--Case studies / Quality circles / 
Quality of working life. 


1-157 Id214 .F31d 
Federal Reserve Bank of Boston. 


The decline in productivity growth. Boston, 1980. 1177p. (Conference series 
no. 22) 


Proceedings of a conference held at Edgartown, Mass., June 1980, sponsored by 
the Federal Reserve Bank of Boston. 

Descriptors: *Productivity--Conferences / *Productivity improvement-- 

Conferences. 


1-158 
Herzberg, Frederick. 
Individual motivation; the bridge between solitude and society. Industry week, 
211: 38-40, November 16, 1981; 211:82-84, November 30, 1981. 
Contents: Pt. 1, Group dynamics at the roundtable; pt. 2, Productivity 
begins with the individual. 


Descriptors: *Productivity improvement / *Motivation / Human relations. 


1-159 Id214 .K34pr 
Kendrick, John W. and Elliot S. Grossman. 
Productivity in the United States; trends and cycles. Baltimore, Johns Hopkins 
University Press, 1980. 172p. 
Descriptors: *Productivity / *Productivity measurement / *Productivity-- 
Research / Futures (of society). 





PRODUCTIVITY (Cont'd) 
1-160 
Lohr, Steve. 
New in Japan: the manless factory. New York times, 131:F1+, December 13, 1981. 
cri rs: *Productivity / *Automation / Japan. 


1-161 1d203 .P96p 
Public technology; key to improved government productivity, edited by James L. Mercer 
and Ronald J. Philips. New York, AMACOM, 1981. 27Ip. 
Descriptors: *Productivity improvement / *Technological change / Federal 
government / State government / Local government. 


1-162 
Siegel, Irving H. 
Fuller employment with less inflation. New ed. rev. and enl. Kalamazoo, Mich., 
W.E. Upjohn Institute for Employment Research, 1981. 226p. 
Descriptors: *Productivity--Addresses, essays, lectures / *Full employment 


policies--Addresses, essays, lectures / *Wage-price policy--Addresses, 
essays, lectures. 


Id214 .Si2f 


PROMOTION 
1-163 
Stumpf, Stephen and Manuel London. 
Management promotions: individual and organizational factors influencing the 
decision process. Academy of Management review, 6:539-549, October 1981. 
Descriptors: *Promotion--Research / *Decision-making--Research. 


PUBLIC ADMINISTRATION 


1-164 JK1096 .N42n 


The new Congress, edited by Thomas E. Mann and Norman J. Ornstein. Washington, 
American Enterprise Institute for Public Policy Research, 1981. 400p. 
riptors: *U.S. Congress--Addresses, essays, lectures / *Presidents--U.S.-- 
Addresses, essays, lectures / *Politics and government--Addresses, essays, 
lectures / Federal government. 


1-165 Ia45 .P96pb 
Public management research directory. Vol.1. Washington, National Association of 
Schools of Public Affairs and Administration. 1981. 257p. 


A National Public Management Research Survey (NPMRS) project sponsored by 
the U.S. Office of Personnel Management. 


criptors: *Public administration--Research / *Research--Directories. 


1-166 
Sundquist, James L. 


The decline and resurgence of Congress. Washington, Brookings Institution, 

1981. 500p. 
Descriptors: *U.S. Congress--History / *Politics and government / *Presidents-- 
U.S. / Federal government. 


JK1061 .Su7d 


1-167 Ia65 .In3i 
Informing the people; a public affairs handbook, edited by Lewis M. Helm and others. 
New York, Longman, 1981. 359p. 


Descriptors: *Government publicity--Handbooks, manuals, etc. / *Public 
information officers--Responsibilities / Federal government. 





REDUCTION IN FORCE 
1-168 
Longhini, Gregory. 
Preparing for employee layoffs. PAS memo (American Planning Association), 
p. 1-4, October 1981. 
Descriptors: *Reduction in force--Administration / Employee outplacement. 


1-169 
Lubin, Joann S. 
Feeling the ax; holidays will be bleak for thousands getting pink slips from U.S. 
Wall Street journal, 198:1+, December 11, 1981. 
Descriptors: *Reduction in force / *Demotion--Case studies / Reduction in 
force--Case studies / Organizational effectiveness / Morale / Federal government. 


1-170 
A new target: reducing staff and levels. Business week, p. 69-70+, December 21, 
1981. 
Descriptors: *Reduction in force--Case studies / *Reduction in force-- 
Administration / *Executives / Staff and line / Corporations. 


1-171 
Siegel, Efstathia A. 
A (relatively) simple guide to RIF. Management (U.S. Office of Personnel 
Management), 2:2-8, Fall 1981. 
Efstathia A. Siegel is a writer/editor in the Office of Public Affairs, U.S. 
Office of Personnel Management. 


Descriptors: *Reduction in force / *U.S. Office of Personnel Management-- 
Rules and practice / Federal government. 


RELOCATION 
1-172 
Mobility -- is it the new disability of the public service? Optimum (Canada), 
12:41-46, no. 3 1981. 
Descriptors: *Relocation / *Canada--Civil service / Geographic mobility. 


1-173 
Moore, John M. 
Employee relocation: expanded responsibilities for the personnel department. 
Personnel, 58:62-69, September-October 1981. 
Descriptors: *Relocation--Administration / *Personnel departments. 


1-174 
Moore, John M. 
Relocation policy update: innovations and changes for the '80s. Personnel 
administrator, 26:39-42, December 1981. 
Descriptors: *Relocation--Administration. 


RETIREMENT 


1-175 Ie708 .J76g¢ 
Jorgensen, James. 
The graying of America; retirement and why you can't afford it. New York, 
McGraw-Hill, 1980. 245p. 
*Retirement--Economic aspects / *Retirement / *Retirement 
benefits / Federal government. 





RETIREMENT (Cont'd) 
1-176 HD7124 .M99s 
Myers, Robert J. 
Social security. 2d ed. Homewood, Ill., Irwin, 1981. 925p. 
Published for McCahan Foundation. 
Descriptors: *Social security / *Social security--Finance. 


1-177 Ie712 .N21s 1981 
National Association of State Retirement Administrators. 
Survey of state retirement systems, June 30, 1980. n.p., 1980. Iv. 
Descriptors: *Retirement benefits / *Pensions / State government. 


1-178 HD7124 .Soisf 
Social security financing, edited by Felicity Skidmore. Cambridge, Mass., MIT Press, 
1981. 295p. 
Papers from a symposium held in Washington, D.C., April 21-22, 1980. 
Descriptors: *Social security / *Social security--Finance. 


1-179 Ie711 .Un38e 
U.S. Congress. House. Committee on Post Office and Civil Service. 
Civil service retirement system; history, provisions, and financing. Washington, 
U.S. Govt. Print. Off., 1981. 72p. (H. com. print, 97th Cong.) 
Descriptors: *Retirement / *Pension financing / *Cost of living increases / 
Retirement--History / Federal government. 


SAFETY 
1-180 
Boylston, Raymond P. 
Recognizing hazards: whose responsibility? Occupational health & safety (safety 


edition), 50:94-95, September 1981. 


escri rs: *Safety / *Executives--Responsibilities / Working conditions / 
Communication in management. 


1-181 
Gehrman, Bob. 
Safety at the Kennedy Space Center. Occupational health & safety (safety edition), 
50:72-73+, September 1981. 
Descriptors: *Safety--Case studies / U.S. National Aeronautics and Space 
Administration / Federal government. 


1-182 
U.S. Bureau of Labor Statistics. 
Injuries related to servicing equipment. Washington, U.S. Govt. Print. Off., 
1981. 20p. (Bulletin 2115) 
Descriptors: *Safety / *Accidents--Statistics / *Industrial accidents-- 
Statistics. 


1e558 .Un17i 


SCIENTISTS AND ENGINEERS 
1-183 
Accreditation Board for Engineering and Technology. 
Accredited programs leading to degrees in engineering by institution. New York, 
1981. 9p. 
Prepared by Engineering Accreditation Commission. 
Descriptors: *Engineers--Education--Directories. 


T73 .Ac2ad 1980 





SCIENTISTS AND ENGINEERS (Cont'd) 
1-184 
Accreditation Board for Engineering and Technology. 


Accredited programs leading to degrees in engineering technology by institution. 
New York, 1981. 8p. 


Prepared by Technology Accreditation Commission. 


Technicians--Education--Directories / *Engineering aides-- 
Education--Directories. 


T73 .Ac2ar 1980 


1-185 
Accreditation Board for Engineering and Technology. 
Accredited programs leading to degrees in engineering technology by program. 
New York, 1981. 6p. 
Descriptors: *Engineering aides--Education--Directories / *Technicians-- 
Education--Directories. 


T73 .Ac2a 1980 


1-186 Ie172 .Am3so0 


American Institute of Physics. 
Society membership 1980 profile: stability and change, by Beverly F. Porter 


and Roman Czujko. New York, 1981. 28p. (AIP publication no. R-301 (October 
1981)) 


At head of title: AIP report. 
riptors: *Physicists--Pay / *Physicists--Employment. 


1-187 
Scientific Manpower Commission. 
Salaries of scientists, engineers and technicians; a summary of salary surveys. 
10th ed. Washington, 1981. 140p. 
escri rs: *Scientists--Pay / *Engineers--Pay / *Technicians--Pay / Pay 
surveys / Federal government. 


Ie53 .Sci2Seci2s 1981 


1-188 
U.S. National Science Foundation. 
Science and engineering employment: 1970-1980. Washington, U.S. Govt. Print. Off 
1981. 20p. (Special report NSF 81-310) 
Descriptors: *Scientists--Employment--Statistics / *Engineers--Employment-- 
Statistics / Federal government. 


Ie172 


*?* 


SUPERVISION 
1-189 
Hunter, David M. 
Supervisory management; a skill-building approach. Reston, Va., Reston publishing, 
1981. 307p. 
Descriptors: *Supervision--Textdooks / *Supervision--Problems, exercises, etc. / 
*Supervisors--Responsibilities--Textbooks / Management by objectives / 
Management control / Human relations. 


Id32 .H91is 


1-190 
Baker, H. Kent and Stevan H. Holmberg. 


Stepping up to supervision: planning for success. Supervisory management, 
26:12-18, November 1981. 


Descriptors: *Supervisors--Responsibilities / *Planning--Methods. 





SUPERVISORS (Cont'd) 
1-191 
Fair, Ernest W. 
How to gain and hold your staff respect. Supervision, 43:11, November 1981. 
Descriptors: *Supervisors--Abilities. 


1-192 Ie423 .In8e 
International City Management Association. 


Employee/employer relations for supervisors; training course. Washington, 1980. iv. 
Contents: Handbook; Leader's guide. 
Descriptors: *Supervisors--Training / *Labor-management relations--Handbooks, 
manuals, etc. / Local government. 


1-193 
Powell, Jon T. 
Listening to help the hostile employee. Supervisory management, 26:2-5, 
November 1981. 
Descriptors: *Supervisors--Abilities / *Listening / Communication in 
personnel management. 


1-194 
Schoenfeldt, Roger C. 
The foreman: is his job as bad as they say? Supervision, 43:12-14+, November 1981. 


Descriptors: *Supervisors--Responsibilities--Research / *Supervisors-- 
Attitudes / Industry. 


1-195 

Shea, Gordon F. 
What to do with those dull, routine, repetitive, dead end jobs. Supervision, 
43:3-5, November 1981. 


Descriptors: *Supervisors--Abilities--Case studies / *Autonomy / Job 
enrichment. 


TESTS 
1-196 
Elliott, Robert H. 
Personnel system improvement in Alabama: a court-approved system of testing. 
State government, 54:135-139, no. 4 1981. 
Descriptors: *Tests--Administration / *Content validity--Methods / Police-- 
Tests / State government. 


1-197 
Mahoney, Francis X. 


Team development, part 1: what is TD? why use it? Personnel, 58:13-24, 
September-October 1981. 
Part 1 of a series. 


Descriptors: "Team development--Methods / *Group training--Methods. 


1-198 
Cowie, H. Rosalind. 
Training at GAO: a systematic approach. GAO review, 16:28-30, Fall 1981. 


: *Training planning--Case studies / *Training administration-- 
Case studies / U.S. General Accounting Office / Federal government. 
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